
       Public Record Requests 

Each request must fill out a form describing the public record desired in sufficient detail 

to allow the public office to identify the record. 

 

If the costs of copying, packaging and postage are paid by personal check, such check 

must clear the financial institution before the records will be transmitted.  Such costs 

cannot include a charge for labor.   

 

The public office will transmit by United States mail no more than ten records per month 

requested by a single person or organization, unless the requestor certifies to the office in 

writing that the requestor does not intend to use or forward the requested records, or 

information contained in them, for commercial purposes. 

 

Requests will be filled within a reasonable timeframe depending on the current workload 

of the District staff and the amount of papers requested to be copied.  The District 

Program Administrator will give final approval of the request. 

 

 Charges for copies will be as follows: 

 A charge of .10 per copy (8 ½ x 11) for black and white 

 A charge of .20 per copy  (8 ½ x 11) for color copies   

 A charge of .50 per copy will be charged for copies of aerial photos and black line 

copies not associated with jobs that the district is working on 

 Copies for topo and tile plans - $1 each page 

 Historical Aerial Photo Package - $10.00 

 Color LIDAR topo map - $20 

 Watershed Map - $25 

 

 4/13/10 Board Meeting 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Public Record Request 

 

Date: ____________________________ 

 

 

Name: ______________________________________________ 

 

 

Address: __________________________________________________________________ 

 

Public Record(s) Desired: _______________________________________________________ 

 

Number of copies: ________________ 

 

Please check appropriate box: 

 

 A charge of .10 per copy (8 ½ x 11) for black and white 

 A charge of .20 per copy  (8 ½ x 11) for color copies   

 A charge of .50 per copy will be charged for copies of aerial photos and black line copies 

not associated with jobs that the district is working on 

 Copies for topo and tile plans - $1 each page 

 Historical Aerial Photo Package - $10.00 

 Color LIDAR topo map - $20 

 Watershed Map - $25 

 

 

 

Signature                                                     Date 

 

 

 Approved – Program Administrator 
 


