
OTTAWA SWCD POSITION VACANCY

Job Title: District Technician (Special Projects)
Reports to: District Administrator, Ottawa Soil and Water Conservation District
Job Status: Classified FLSA Non-Exempt Full Time
Salary Range: Based upon experience
Probationary 
Period:

90 days

Job Summary
The District Technician (Special Projects) position is responsible for performing field and office technical duties in 
the Ottawa Soil and Water Conservation District. This Special Projects position will provide technical assistance 
to the H2Ohio program, other grant programs, legacy SWCD programs, and work that includes promotion, 
education, implementation, research, and monitoring of programs.
This is a four year state funded position with potential for continued employment dependent upon program 
funding. All duties and actions taken by the incumbent of this position while on official duty will be performed in 
a safe and healthful manner and will be of a nature to reflect favorably on the Ottawa Soil and Water 
Conservation District.

Essential Knowledge, Abilities and Skills, Education
 Applicants should have background in natural resource management, conservation practices, knowledge, 

experience or training in resource management and conservation practices, environmental science and 
agriculture with a minimum of an associate’s degree or an equivalent combination of training and 
experience.  Preference will be given to applicants with a Bachelor’s degree in a field related to the position.

 Knowledge of reading soil tests and interpreting data.
 Actual farm experience, knowledge of agriculture, or a strong desire for good resource management.
 Enthusiasm for the District programs.
 Valid Ohio Driver’s License

Essential Functions of the Position
1. Promote and implement the H2Ohio program and/or other grants within Ottawa County
2. Verify program applications and ensure documentation is complete and accurate.
3. Audit current SWCD programs through monitoring and research.
4. Act as the point of contact with ODA for H2Ohio program activities.
5. Provide technical and engineering field assistance to citizens and units of government
6. Develop and/or assist local agronomists in writing of conservation plans 
7. Assist in conducting tours and field days, including equipment, plots, practices, etc.
8. Assist with the coordination of transportation and rental of District owned or leased equipment, if needed
9. Prepare and maintain all records, reports and forms required by SWCD, NRCS, FSA, ODA, and partners.
10. Must be able to work and communicate with the public, District Board of Supervisors, District, NRCS, ODA, 

and USDA staff.
11. Assist with all other District programs as needed
12. Perform other related duties as requested by District Administrator

Job Location
Office will be located at the Ottawa SWCD office in Oak Harbor with occasional travel.



Equipment Used
Ottawa SWCD provided vehicles, IT equipment, survey tools, utility vehicle, and other various tools.

Physical Requirements  
Able to lift 50 pounds and move about independently, including over rough terrain.

Computer Requirements: 
Microsoft Office (Word, Excel, PowerPoint). Knowledge in ArcGIS or CAD programs would be helpful.

Critical Skills/Expertise
Requirements include: Self-motivation, organizational skills, take direction from others, oral and written 
communication, and the ability to work with landowners and the general public, provide team leadership and 
maintain a positive attitude to create and sustain a favorable image of the District while accomplishing the 
required tasks. 

Other Responsibilities
As assigned.

Salary & Benefits: 
Pay will be established by the Board of Supervisors at an hourly rate & will be based on experience. Selected 
applicant will participate in Public Employees Retirement System; will be eligible for vacation, sick leave, health 
& life insurance, as well as deferred compensation through Ottawa County.

Ottawa County is an Equal Opportunity Employer/Drug Free Workplace.  In compliance with the Americans with 
Disabilities Act, the County will provide reasonable accommodations to qualified individuals with disabilities and 
encourages both prospective and current employees to discuss potential accommodations with the employer.

Applicants should provide a resume, the Ottawa County employment application, three non-family references 
and a cover letter indicating why you are interested in the position to the Ottawa SWCD, 240 W. Lake St., Oak 
Harbor, OH 43449. Questions can be directed to Mike Libben, District Administrator at 
mike.libben@ottawaswcd.com or call 419-898-1595. This posting will remain open until filled. 


